Shire of Denmark

Charter

BUSH FIRE ADVISORY COMMITTEE

This charter document defines the membership, authority, purpose, operational guidelines,
responsibilities and resources of the Shire of Denmark Bushfire Advisory Committee, established by
Council pursuant to Section 67 of the Bush Fires Act 1954.

1.0 NAME
The name of the Committee shall be the Shire of Denmark Bush Fire Advisory Committee,
hereinafter referred to in its abbreviated form as the Committee.

2.0 ESTABLISHMENT
The Committee is established pursuant to Section 67 of the Bush Fires Act 1954.

3.0 DISTRICT
The Committee shall operate within the local government boundaries of the Shire of Denmark.

4.0 GUIDING PRINCIPLES
This Committee is established with the guiding principles in accordance with the Local Government
Act 1995, sections 5.8 through to 5.25 and the Bushfires Act 1954.

The Committee will provide recommendations in accordance with Section 67 of the Bush Fires Act
1954 to Council on Policy, Standards and Procedures on all matters of fire protection within the
Council area.

5.0 VISION
To make the Shire of Denmark a safe community by managing the risk of fire through the delivery
and implementation of fire prevention, preparedness, response and recovery strategies.

6.0 TERMS OF REFERENCE

6.1 To recommend and regularly review Council’s Policies relating to the delivery of fire
prevention, preparedness, response and recovery.

6.2 To provide support and guidance to all Bush Fire Brigades within the Shire of Denmark and
to assist those Brigades to fulfill their objectives.

6.3 To establish and maintain an operational command and control structure by developing
procedures to enhance the ability of the Brigades to carry out operations, activities and
training efficiently and effectively.
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6.4

6.5

6.6

6.7

6.8
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To ensure co-operation and co-ordination between all Fire Brigades within the Shire of
Denmark and between all other Fire Brigades and stakeholders in their efforts and
activities.

To advise Council regarding all matters relating to prosecutions for breaches of the Bush
Fires Act 1954.

To advise Regional Officers in the area and any other relevant person or organization on
matters referred to the committee.

To report to Council on matters referred to the Committee by Council.

To perform any other function assigned to the Committee under Section 67 of the Bush
Fires Act, regulations or Council policy.

7.0 MEMBERSHIP
Membership of the Committee will comprise of a total of 23 voting members.

Voting Members:

2 x Councillor Delegates

Chief Bush Fire Control Officer

Deputy Chief Bush Fire Control Officer

Fire Weather Officer

All current and incoming FCOs, or Proxy FCOs representative™, from each Volunteer Bush Fire
Brigade (17 Brigades)

* Proxy FCO representatives, for the purpose of discussion and voting at Committee meetings,
must be appointed in writing signed by the delegate (FCO) and submitted to the Presiding
Person prior to the meeting.

Denmark Volunteer Fire & Rescue Service Captain

Denmark Volunteer Fire & Rescue Service FCO

Attendees (Non-Voting):

Community Emergency Services Coordinator (Secretary)

Bushfire Risk Planning Coordinator

Department of Fire & Emergency Services (DFES) representative or Proxy

Department of Biodiversity Conservation and Attractions — Parks & Wildlife Service
representative or Proxy

Other Agencies and strategic organisations or businesses such as major tree plantations as
required.

The Chief Bush Fire Control Officer (CBFCO) and the Deputy Chief Fire Control Officer (DBFCO)
are selected from the appointed Fire Control Officers, however the CBFCO and DCFCO are only
entitled to one vote each, not one for each position held.
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8.0 MEETINGS

8.1

8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

Meetings including Annual General Meeting:

The Committee shall meet as often as its Presiding Person and/or the Council decides, but
no less than four times per year, commencing on the last Thursday in October and then at
equal time across that period, plus one annual general meeting aligned to the meeting
closest to the financial year start/end.

Annual General Meeting:

The Committee will make recommendation to Council regarding the appointment of Fire
Control Officers, Chief Bush Fire Control Officer, Deputy Chief Bushfire Control Officer and
Fire Weather Officer.

Quorum:
The quorum for any meeting of the Bush Fire Advisory Committee is at least 50% of the
number of member positions prescribed on the Committee, whether vacant or not.

Voting:

Shall be in accordance with the Local Government Act, Section 5.21 with all voting members
of the Committee entitled and required to vote (subject to financial and proximity interest
provisions of the Local Government Act). Officers of Council servicing the Committee are
not entitled to vote unless specifically approved under the charter.

Minutes:
Shall be in accordance with the Local Government Act, Section 5.22.

Presiding Person

The Presiding Person and Deputy Presiding Person are to be elected annually at the Annual
General Meeting of the Bush Fire Advisory Committee pursuant to Council Policy P050107
and pursuant to Council Policy P040235 the Committee should elect an Elected Member to
the role of Presiding Person.

Who acts if no presiding member?
Shall be in accordance with the Local Government Act, Section 5.14.

Meetings
Meetings are not open to the public pursuant to Section 5.23 of the Act as the Committee

has no delegated power or duty.

Public Question Time
Nil.
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9.0
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8.10 Members Conduct
Members of the Committee are bound by the:

e provisions of Section 5.65 of the Local Government Act 1995;

¢ Shire of Denmark Standing Orders Local Law 2000;

¢ Shire of Denmark Code of Conduct (amended from time to time); and

e Clause 34C of the Local Government (Administration Regulations) 1996;
with respect to their conduct and duty of disclosure of financial, proximity or impartiality
interests, to the extent stated, dependent upon whether they are a Councillor, Employee
of Local Government or a Community Member (community members are not bound to
declare impartiality interests, unlike Councillors and Employees of Local Government nor
are they bound by the Rules of Conduct Legislation).

8.11 Secretary
The Community Emergency Services Manager will fulfil the role of non-voting secretary
who will also be responsible for Coordinator and distribution of agendas and minutes.

8.12 Standing Ex-Officio Members
The Committee is authorised to co-opt standing ex-officio members not listed under the

general membership as non voting members.

8.13 Meeting Attendance Fees
Nil.

DELEGATED AUTHORITY OF THE COMMITTEE
Nil
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. April

Brigades must within
1 month advise BFAC

of Nominees

March

AGM of 14 Brigades
nominates 1 FCO each
to serve on BFAC with
the exception of
Hazelvale/Tingledale,
Kordabup/Owingup
and
Scotsdale/Shadforth
who are each
permitted to
nominate two FCOs
each.
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June
BFAC AGM
(attended by the

outgoing
membership, but
the ingoing are
invited along and
can't vote) meets in
June as an AGM to
endorse brigade
nominated FCOs to
Council. From this
pool or from the
outgoing pool (of
FCOs), to then
nominate a CBFCO
DCBFCO and FWO
to Council, and after
that, elect a
Chairperson from
the members.

BFAC then forwards
recommened
appointments of
CBFCO, DCBFCO,
FWO and FCOs to
Council.

In the event that a
CBFCO, DCBFCO or
FWO is elected to
represent the
interests of the
Shire is a sole
representative
from that Brigade,
the Brigade who
provided that FCO
to a senior position
is entitled to
nominate a
replacement FCO to
BFAC and Council.

July

Council accepts /
amends nominees
and appoints new
BFAC members
(FCOs), CBFCO,
DCBFCO and the
FWO.

In the event that
BFAC has failed to
successfully
nominate a person
to any of the
positions of
CBFCO, DCBFCO or
FWO, the Council
may negotiate the
appointment from
the existing
membership or
appoint an
additional FCO to
fill any of the
vacant positions as
necessary.

Adopted by Council 16 November 2021 / Resolution No. 291121
Amended by Council 15 August 2023 / Resolution No. 280823
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